Niagara Historical Society & Society Research Policy and Research and Photographic Reproduction Policy and Form


1. Research Policy
a. Access and Control
The Museum will allow members of the public to access its collections for research purposes. Because the care of the collection is a public trust, the type of access given to a researcher may vary. Access privileges will be determined by the Director/Curator. 

Prior to being granted access to the collections: 
i. A researcher will demonstrate an understanding of the Museum's care and handling procedures. Staff may provide instruction as time permits. 
ii. A researcher will communicate to the Director the nature and purpose of his/her research by completing the information request form. 

The Museum will not allow the removal by a private researcher of any artifact from its facility for research or documentation purposes. Loans of artifacts to other Museums or Education institutions will be considered in accordance with the Collections policy. 

The Museum will provide copies of copyrighted materials for research or private study where the researcher can satisfy the Museum that he or she will not use the copy for a purpose other than research or private study. 

b. Remote Access to the Collections 
The Museum will respond to inquiries regarding its collection. The Museum staff will record the nature and source of remote inquiries and respond with a notice of receipt of the inquiry within five working days. 

Where a fee will be applied to an information inquiry, the researcher will be informed of such and an estimate of the fee will be given. Where the estimate exceeds twenty-five dollars ($25.00), then the Museum may ask for a deposit prior to fulfilling the request. 

c. Expenses incurred by the Museum 
The Museum will endeavour to ensure that the research services offered are on a cost-recovery basis. As such, the Museum may charge all disbursements to a researcher. The Museum may charge a researcher for services or labour provided by the Museum to fulfil the researcher's request. 

The Director may waive research service fees for dissemination of the information requested if in his/her judgement such dissemination will benefit the public in general. 

d. Publication
When publishing materials obtained from the Museum, researchers will acknowledge the Niagara Historical Society & Museum as the source. Acknowledgement will take the following form:

“Courtesy of the Niagara Historical Society & Museum” 

Researchers will be informed that they are responsible for obtaining the publishing rights for any materials retrieved from the Museum collections. The Museum in no way assigns the right of publication when it distributes copies of items from its collections. 

Research and Photographic Reproduction Policy and Form
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Date:_______________________   Name:_______________________________

Mailing Address:______________________________________________________________

Postal Code: ___________ Phone:____________________ Fax:__________________________

Items Requested - Identification numbers, key words, catalogue #, accession # or specific questions for hourly research.

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Research Costs





Research deposit



______ @ $25.00   ______

Research labour (In town)


______ @$12.00/hr______

Research labour (Out of town)


______ @$15.00/hr______

Photo copies




______ @ $0.25     ______

Digital Image




______ @ $5.00     ______

Photo reproductions (4X6)


______ @ $5.00     ______

Photo reproductions (5X7)


______ @ $10.00   ______

Photo reproductions (8X10)


______ @ $12.00   ______

Photo reproductions (11X14)


______ @ $15.00   ______

Photo reproductions (12X18)


______ @ $20.00   ______

Poster size reproductions (16X20)

______ @ $35.00   ______

Poster size reproductions (20X30)

______ @ $40.00   ______

Postage





______ @$5.00/env______



Total Costs:_____________________

Publication Fees

A publication fee will charge for commercial use at $10/image.  If the image is to be used for advertising, front cover, or in a major publication, an additional fee may be charged at the discretion of the Museum Board.

Publication fees will not charge for non-profit or educational use or use by local magazines, newspapers or television.

If the research/material is used in any form for publication or exhibition, the Society requests acknowledgement as follows: 

“Courtesy of the Niagara Historical Society & Museum”

I, __________________________ agree to pay the above charges in return for research or material from the Niagara Historical Society.

43 Castlereagh Street, P.O. BOX 208, Niagara on the Lake, Ontario, L0S 1J0.  Tel: (905) 468-3912, Fax: (905) 468-1728

Conditions for Photographic Reproductions

1. The Niagara Historical Society & Museum reserves the right to determine which photographs may be reproduced.

2. Photographs are provided for one-time use only, unless otherwise stated.

3. The purchaser agrees to reimburse the Museum for reproductions, according to the price scales established.

4. The sale of photographs does not automatically include permission for their reproduction.  Permission for reproductions must be obtained specifically and will be granted if the proposed use of the photograph meets with the approval of the Museum.

5. Photographs may be ordered for research purposes and then released for publication by letter after payment of a publication fee.

6. Permission to publish or further reproduce material is granted for specific purpose or occasion and does not convey or transfer copyright in the original material to the requestor.

7. The researcher/purchaser assumes all responsibility under the terms of the Copyright Act for use made of images secured from the Niagara Historical Society & Museum.

8. Photographs from the Niagara Historical Society & Museum must be credited to the Museum and should credit the photographer where known.

9. The author/publisher of any publication containing an illustration from the Museum shall provide one gratis copy to the Museum.

10. Researchers are not allowed to copy photographs using their own cameras or other equipment.

11. Photographs shall not be copied or incorporated into the collections of any archives, library, or other repository without the written permission of the Niagara Historical Society & Museum.

12. Photographs shall not be retouched or altered in anyway which would affect their historical or artistic integrity.

13. Photographs cannot be supplied on approval or returned for credit

14. Advance payment is required for photographic reproductions.

